TONG CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM

CANG HANG KHONG VIET NAM - CTCP Poc lap - Ty do - Hanh phic
CANG HANG KHONG QUOC TE PHU BAI
S6:1032/TB-CHKQTPB Thénh phé Hué, ngay 05 thdng 9 nam 2026
THONG BAO

Vé viéc tuyén dung lao dong

Cang hang khong qudc té Phu Bai, chi nhanh tryc thude Tdng coéng ty Cang
hang khong Viét Nam - CTCP théng bao nhu cau tuyén dung lao dong nhu sau:

I. CHUC DANH TUYEN DUNG:

1. Nhén vién K€ toén

2. Nhan vién ché do chinh sach

3. Nhan vién Lai xe ctru hoa

4. Nhan vién Phuc vu hanh khach

5. Nhan vién Can bing trong tai va Hudng dan chét xép

6. Nhén vién Lai xe — V4n hanh trang thiét b

7. Nhén vién bao tri, stra chira cong trinh

IL. PIA PIEM, THOT GIAN, MOI TRUONG LAM VIEC VA QUYEN
LQI DUQC HUONG

1. Pia diém lam viéc: Cang hang khong quéc té Phu Bai, cac khu vuc thudc
pham vi quén ly cua Cang.

2. Thoi gian, méi truong lam viée: Thoi gian va ché d6 lam viéc phu hop,
duoc quy dinh trong Noi quy lao dong va Thoa uée lao dong cua Téng cong ty
Cang hang khong Viét Nam — CTCP (lam viéc toan thoi gian hodc ca kip tiy chire
danh); moi trudong 1am viée an toan va van minh.

3. Quyén lgi: Pam bao moi quyén loi clia ngudi lao dong theo quy dinh cla
phéap luat hién hanh (BHXH, BHYT, BHTN,...); ché d luong, thudng, thu nhép
theo quy dinh cua Tong cong ty Cang hang khong Viét Nam - CTCP; dugce cu di
tham gia dao tao nghiép vu va phat trién k¥ ning lién quan dén chuyén mon cong
viéc.

IIL. TIEU CHUAN TUYEN DUNG:

1. Tiéu chuan chung:

- La céng dan nudc CHXHCN Viét Nam.
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-Co phém chét dao dire, tu céach tét.

- Ly lich ban thén, gia dinh rd rang, nhén than t6t, khong trong thoi gian bi
khai to, truy to, thi hanh &n hinh su hodc chua hét thoi gian x6a 4n hinh su, khong
méc cac té nan x héi, khong nghién ma tiy va cac chét gay nghién bi cAm khac.

- C6 du suc khoe (Loai I, IT), ngoai hinh phu hgp dé phuc vu cdng tac l1au dai;
- C4 hd so du tuyén hop 18.

- Co trinh d6 chuyén mon, tiéng Anh, tin hoc phu hop véi yéu cau déi véi
timg chirc danh tuyén dung; yéu cau cac ching chi phai con thoi han.

- Chiu duoc 4p luc cao trong coéng viéc, lam viéc theo ca kip (ngay va dém).

- U tién cac ung vién ¢6 kinh nghiém lam viéc trong nganh hang khong, c6
cac chung chi dao tao lién quan.

2. Tiéu chuin riéng cho tirng chirc danh cu thé: Phu luc dinh kém.
I11. HO SO DU TUYEN GOM :

1. Pon xin viéc (ghi 16 chirc danh xin du tuyén, email, s6 dién thoai lién lac);

2. Ban chinh Phiéu 1y lich tu phép trong thoi han 03 thang tinh dén ngay nop
hé so (néu chua c6 thi cé thé nop gidy hen lay phiéu tu phéap hoic gidy x4c nhan
cua Codng an noi thuong tru v& than nhan, hanh kiém);

3. Bau chinh So yéu 1y lich (dén anh 4x6) c6 xac nhén cia chinh quyén dia
phwrong trong thoi han 03 thang tinh tir ngay nop ho so;

4, Ban chinh Gidy khdm stc khoée do cac co quan y té c6 thim quyen cap
trong thoi han 03 thang tinh tir ngay nép hod so;

5. Ban sao (cong ching) gidy khai sinh, CCCD, cé4c van bang, bang diém,
chimg chi ¢é lién quan ctia c& nhéan trong thoi han 03 thang tinh tir ngay nop hé so;

6. 02 anh mau 4x6, phong trang.

* Yéu cau dbi v6i irng vién:

- Ghi 13 dia chi email; s6 dién thoai lién hé trén bia hd so du tuyén;

-Khai ddy du, chinh xdc thong tin c4 nhén theo ma QR bén dudi (Ung vién
cAn hoan tAt viéc khai théng tin truée khi ndp hd so du tuyén).
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IV. THOI GIAN VA BIA PIEM NHAN HO SO :
- Thoi gian nhén hd so: Tir ngay 07/9/2026 dén ngay 11/9/2026
Sang : 8h 00 dén 11h 00
Chiéu: 14h 00 dén 16h 00

- Pia diém nhan hd so: Van phong Cang hang khéng qubc té Phu Bai,
Phuong Phu Bai, Thanh phd Hué (Ba Nguyén Thi Phuong Nga — T6 trudng To
Nhan su - Tién lvong nhén hd so, Sb dién thoai: 0234 3861131)

Luu y:

+ Ung vién truc tiép dén ndp ho so;

+ Ho so khong tring tuyén s& khéng duoc hoan lai.

+ Ung vién d ndp béan thong tin img vién s& khong duoc thay doi vi tri chirc
danh tng tuyén khac. M&i tmg vién chi dugc dang ki va tham gia thi (ng tuyén vao
01 vi tri chitc danh trong cing dot tuyén dung;

Théng bdo nay dwoc giri t6i cac don vi truc thuge Cang, dong thoi ddng trén
website ciia Tong cong ty Cang hang khéng Viét Nam (www.vietnamairport.vn) va
ciia Cang HKQT Phut Bai (https://www.vietnamairport. vn/phubaiairport/). Y

Noi nhin:

- Ban TC-NS (bao céo);

- Ban Giam dbc (t/ddi chi dao);
- Cac Phong, VP (thuc hién); 1 i S ke i £
- Website ACV; , cANG HANG kBOKG )\ f
- Luu VT (Ng.02b) K \VIET NAM. CTCE/
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TONG CONG TY
CANG HANG KHONG VIET NAM - CTCP
CANG HANG KHONG QUOC TE PHU BAI

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BANG MO TA CONG VIEC VA TIEU CHUAN CHUC DANH TUYEN DUNG

(Dinh kém Théng bdo tuyén dung sé i 103, /TB-CHKQTPB ngay0b /9 /2026 ciia Cang hang khong quéc té Phii Bai)

STT -

Chiic

danh |

Mb& ta cong viée

!

Tiéu chuan chire danh

Nhan
vién ké
toan

- Thuc hién cdc nhiém vu lién quan dén
cong téc thanh todn va thu dich vu phi hang

|khéng tai Cang HKQT Pht Bai mét cach

chinh xdc dam bao tuan thu c4c quy dinh vé
Thué, nguyén tic ké toan va hop ddng véi
dbi tac phi hang khong.

- Thuc hién cac bao cdo thong ké dinh ky
theo quy dinh ctia don vi va Tbng cong ty

- Thuc hién tinh doanh thu trén phi‘m mém
ké toan va xuit hoa don dich vu

- Cac cong viéc khac theo phén cong cua
1anh dao, can bd.

- Khéng qué 40 tudi dbi voi tmg vién 12 NLD thudc luc
iwong ANHK, camera vira chdm dut HDLD theo
phuong an s dung lao dong; Khong qua 30 tudi ddi voi
trng vién con lai.

- Khéng c6 cac di tat anh huong dén ngoai hinh hoic/va
kha néng van dong, giao tiép.

- Tét ngh1ep dai hoc tré 1én chuyén nganh Ké toan,
Kiém toén..

- Ngoai ngfr: Tleng Anh tbi thiéu TOEIC 400; IELTS toi

thiéu 3.5; Cambridge ESOL Exams t6i thleu trinh d§ A2
Key (tn cu Key (KET)); TOELF CBT t6i thiéu 120

‘ dlem TOELF IBT tbi thiéu 40 dlem TOELF PAPER

(ITP/PBT) tbi thiéu 433 diém. Khong chép nhén cac
chung chi thi truc tuyén (online) hogc khong thi tép
trung truc tiép (offline) tai co s duge cép phép t6 chic
thi.

- Trinh d6 tin hoc dap Gng mot trong céc chimg chi sau:
Chirng chi ng dung céng ngh¢ théng tin co ban hoic
nang cao; IC3 (level 1 hoac level 2); MOS Specialist
(E&W) hoic MOS Expert (E&W); ICDL (Module co
ban hodc nang cao).




STT

Chire
danh

Mo ta cong viéc

Tiéu chuan chirc danh

Nhén
vién ché
do chinh

sach

- Thuc hién ché do chinh sich cho ngudi
lao dong theo dung quy dinh Phap luat:
Bao hiém x4 héi, Bao hiém y té, Bao hiém
thit nghiép, thu nh3p cé nhén, hop dong
lao dong; cac ché do dm dau, thai san,
giam trir gia canh, nghi mat, nghi phép,
nghi huu, nghi viéc; thuc hién cac c¢hé do
vé luong, thudng ciia ngudi lao dong.

- Thuc hién viéc Kham surc khoe dinh ky,
do may déng phuc, bao ho lao dong; boi
dudng doc hai, quan tric mdi trudng lam
viéc cho nguoi lao dong.

- Céc cong viéc khac theo phdn cong cua
lanh dao, can bd.

- Khong qué 40 tudi dbi voi tng vién 13 NLD thudc luc
luong ANHK, camera vira chim dut HDLD theo
phuong an st dung lao dong; Khong qua 30 tudi dbi vai
ung vién con lai.

- Khéng c6 cac di tat anh hudng dén ngoai hinh hodc/va
kha nang van dong, giao tiép.

- Tét nghiép dai hoc tr¢d 1€n chuyén nganh Ludt, quan tri
nhén lyc, quan 1y nha nudgc..

- Ngoai ngir: Tiéng Anh tdi thleu TOEIC 400; IELTS toi

thiéu 3.5; Cambridge ESOL Exams t6i thleu trinh do A2
Key (tén cli Key (KET)); TOELF CBT t6i thiéu 120
diém; TOELF IBT toi thiéu 40 diém; TOELF PAPER
(ITP/PBT) tdi thiéu 433 diém. Khong chip nhan céc
ching chi thi truc tuyén (online) hodc khong thi tap
trung truc tiép (offline) tai co s& dugc cip phép td chic
thi.
- Trinh d6 tin hoc dap tng mdt trong céac ching chi sau:
Chung chi ing dung cong nghé théng tin co ban hodc
nang cao; IC3 (level 1 hodc level 2); MOS Specialist
(E&W) hodc MOS Expert (E&W); ICDL (Module co
ban hodc nang cao)

Nhén
vién Lai
Xe ciu
hoéa

- L4i cac phuong tién chita chdy, ciru hd
ctru nan chuyén dung trong khu bay.

- Dam bao an toan, san sang phuong tién
theo yéu cau tic chién.

- Tham gia cung luc lugng PCCC trong
cdng tac ing cuu, chira chay.

- Bao quan, kiém tra phuong tién hang
ngay, bao céo tinh trang ky thuat;

- Khéng qua 40 tudi doi voi ung vién 1a NLD thudc luc
luong ANHK, camera vira chdm dut HDLD theo
phuong 4n sir dung lao dong; Khong qua 35 tudi dbi véi
ung vién con lai.

- Khong c6 céc di tat anh huong dén ngoai hinh hosc/va
kha ndng van dong, giao tiép.

- Thi lyc c6 kinh 10/10 ca hai bén, khéng méc bénh mu
mau/loan mau/ rdi loan sic glac. M3t cén/loan/vién
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STT Aank M5 ta cong viec Tiéu chuan chirc danh
- Céc cong viéc khac theo phan cdng cua | khong qua 3 do moi bén.
lanh dao, cén bo. - Tt nghiép PTTH trd lén.
- C6 gidy phép lai xe con thoi han hang C, D theo Luat
trat tu, an toan giao thong dudong bd cd hi¢u luc tir ngay
01/01/2025 (hodc gidy phép lai xe con thoi han hang C,
D, E 4p dung theo quy dinh truéc ngay 01/01/2025).
.- Ngoai ngi: Tiéng Anh t6i thiéu TOEIC 300; IELTS ti
thiéu 3.5; Cambridge ESOL Exams t6i thiéu trinh do A2
Key (t€n cu Key (KET)); TOELF CBT t6i thiéu 70
diém; TGELF IBT tdi thiéu 22 diém; TOELF PAPER
(ITP/PBT) tdi thiéu 360 diém. Khéng chdp nhan cac
chimg chi thi truc tuyén (online) hodc khéng thi tép
trung truc tiép (offline) tai co s& duoc cap phép td chirc
thi.
- Uu tién c4c ung vién da tdt nghiép cac khoa dao tao
nghiép vu PCCC va Ciru nan ciru ho.
- Thuc hién cac nhiém vu lién quan dén | - Khéng qua 40 tudi doi véi trng vién 1a NLD thude luc
cong tdc phuc vu hanh khach, hanh ly | luong ANHK, camera vira cham dut HDLD theo
di/dén tai Cang HKQT Phua Bai phuong an sir dung lao dong; Khong qua 30 tudi dbi véi
- Cung cép thong tin, huéng dan va hd tro | Ung vién con lai.
N hanh khach - Chiéu cao: Téi thiéu 1m68 doi véi nam; tdi thiéu 1m58
.E\Jhan “Thuc hién thu tuc checkin, boarding. déi véi ni; .
4 e }"’huc Giao, nhan tim kiém va xur 1y cac thong tin | - Khoéng c6 céc di tat anh hudng den ngoai hinh hodc/va
Vﬁhgirﬁh vé hanh khach, hanh ly, hang héa cla kha nang vén dong, giao tiép.

chuyén bay di/ dén/ chuyén tiép.

- Thuc hién quy trinh mé va déng cua tau
bay.

- Thuc hién quy trinh dén khach dén va
hudng dan khich di.

- Tt nghiép THPT tré 1én

- Ngoai ngi: Tiéng Anh t6i thiéu TOEIC 450; IELTS toi
thiéu 4.0; Cambridge ESOL Exams tdi thiéu trinh d¢ B1
Preliminary (tén cu Preliminary (KET)); TOELF CBT
t6i thidu 133 didm; TOELF IBT t4i thiéu 45-46 diém;
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STT g::l: Mo ta cong viée Tiéu chuin chérc danh
- Phuc vu hanh khéch dac biét, hanh khach | TOELF PAPER (ITP/PBT) tdi thiéu 450-453 diém.
can su giap do. Khéng chip nhan cac ching chi thi truc tuyén (online)
- Céc cdng viéc khac theo phén cong cua | hodc khong thi tap trung truc tiep (offline) tai co s&
1anh dao, can bo. dugc cap phép to chuc thi.
- Trinh d¢ tin hoc dap rng mdt trong cac chimg chi sau:
Ching chi irng dung cong nghé théng tin co ban hoic
nang cao; IC3 (level 1 hodc level 2); MOS Specialist
(E&W) hodac MOS Expert (E&W); ICDL (Module co
ban hodc nang cao).
- Lap ké hoach chét tai, du tinh trong tai va | - Khong qua 40 tudi doi voi ung vién la NLD thudc luc
cin bang trong tai; lugng ANHK, camera vira chdm dut HDLD theo
- Lap cac chuong trinh chit d& hanh ly, | phuong an sir dung lac dong; Khong qua 30 tudi doi vgi
hang héa cho céc chuyén bay di, dén; ung vién con lai. :
- Lép céc ban Hudng dan chat, d& tai — | - Khong c6 cac di tat anh hudng deén ngoai hinh hodc/va
ULD cho céc chuyén bay di, dén; kha nang van dong, giao tiép.
- Hudng dan va kiém tra cong tic chat xép | - Tot nghiép THPT trolén ¢
hanh 1y, hang héa, thung mam lén/xuéng | - I'\Ivgoai ngii: Tlél?g Anh t61 thicu TO],E.IC 4750; IELTS t61
Nhin | tau bay thlég 4_.(); Cambridge ES(.)L. Exams t01 thiéu trinh d§ Bl
vién - Hoan thanh va kiém tra bang tai theo er.c:hn.l;nary (té{lz cli Preliminary UfET))A TOELF ,CZBT
> | CBTT & | bang hudng din chit xép va cac tai ligu | 01 thiéu 133 diem; TOELF IBT toi thicu 45-46 diém;
HDCX | quy dinh dam b&o an toan tuyét dbi: TOELF PAPER (ITP/PBT) téi thiéu 450-453 diém.

- Tinh toan can bang trong tai tau bay dam
bao an toan tuyét dbi, khai thac tdi da
trong tai thuong mai coa tau bay va cung
cép cac tai liu chuyén bay cho cac chuyen
bay cit canh tir Cang hang khong quéc té
Phu Bai;

- Cac cong viéc khac theo phan cong cta
lanh dao, can bd.

Khong chdp nhin cc chung chi thi truc tuyén (online)
hoic khéng thi tip trung truc tiép (offline) tai co s&
dugc cap phép té chirc thi.

{ - Trinh d§ tin hoc dap ing mdt trong céc ching chi sau:
Chung chi tmg dung cong nghé¢ théng tin co ban hoic
nang cao; IC3 (level 1 hodc level 2); MOS Specialist
(E&W) hodc MOS Expert (E&W); ICDL (Module co
ban hodc nang cao).
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STT

Chire
danh

Mb ta cong viéce

Tiéu chuan chirc danh

Nhén
vién Lai
xe — Van

hanh

trang
thiét bi
mat dat

_ L4i xe, van hanh céc trang thiét bi chuyén
dung tai cang hang khong nhu xe thang, xe

| bang chuyén, xe nang, xe chd khach, ..

- Pua dén hanh khach, van chuyén hanh
1y, buu kién va hang héa tir nha ga ra tau
bay va nguoc lai.

- Kiém tra tinh trang k¥ thuét, v¢ sinh
trang thiét bi trudc va sau mdi ca lam, béo
céo kip thoi néu co hong hoc.

- Céc cong viéc khic theo phan cong cua
lanh dao, can bd.

- Khong qua 40 tudi doi v4i tng vién 1a NLD thudc luc
lugng ANHK, camera vira chdm dut HDLD theo
phuong an sir dung lao dong; Khéng qué 35 tudi déi véi
(rng vién con lai.

- Khong ¢6 céc di tat anh huong dén ngoai hinh hodc/va
kha nang van dong, giao tiép.

~Thi luc c6 kinh 10/10 ¢4 hai bén, khéng mic bénh mu
mau/loan mau/ rdi loan sic giac. Mit can/loan/vién
khong qua 3 do mdi bén.

- T6t nghiép PTTH trd 1én.

- C6 gidy phép lai xe con thoi han hang C, D theo Luét
trat tu, an toan giao thong dudong bd c6 hiéu luc tir ngay
01/01/2025 (hoic gidy phép l4i xe con thoi han hang C,
D, E ap dung theo quy dinh trudge ngay 01/01/2025).
Chép nhan gidy phép lai xe hang B1, B2 (4p dung theo
quy dinh truéc ngay 01/01/2025) d01 véi cac ing vién
da timg cong tac tai ACV.

- Ngoai ngir: Tiéng Anh tdi thiéu TOEIC 300; IELTS t6i
thiéu 3.5; Cambridge ESOL Exams t6i thidu trinh d§ A2
Key (tén ci Key (KET)); TOELF CBT tbi thiéu 70
diém; TOELF IBT tbi thiéu 22 diém; TOELF PAPER
(ITP/PBT) tdi thiéu 360 diém. Khong chdp nhén cac
chimg chi thi truc tuyén (online) hodc khong thi tap
trung truc tiép (offline) tai co s& dugc cip phép t6 chirc
thi.

Nhan
vién bao
tri, stra
chira

- Thuc hién cong tic xay dung co ban;

- Thyc hién cac dy an dau tu xay dung,
mua sim trang thiét bi ctia Cang HKQT
Phu Bai theo quy m6 dugc phan cp, theo

- Khéng qué 40 tudi dbi véi ing vién 1a NLD thude luc
lugng ANHK, camera vira chdm dut HDLD theo
phuong 4n sir dung lao dong; Khéng qua 35 tudi ddi véi
trng vién con lai.
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STT ghu;f Mo ta cong viéc Tiéu chuén chirc danh
an
cong ké hoach d3 duoc duyét. - Khéng c6 céc di tét anh hudng dén ngoai hinh hodc/va
trinh - Tham gia giam sat viéc thuc hién cac | kha niang van dong, giao ticp.

cong trinh xdy dung, sua chita, bao
dudng két ciu ha ting, trang thiét bi k¥
thuat cua Cang HKQT Phu Bai.

- Bao tri, stta chifa thuong xuyén, stra
chira 16n tai san ¢d dinh, ha tang k¥ thuét.
- Cac cdng viéc khac theo phan cong cua
lanh dao, can bd.

- Tét nghiép trung cip k¥ thuit tré 1én chuyén nganh vé
xay dung, dién, dién tir, dién tir vién thong, CNTT, co
khi...

- Ngoai ngir: Tiéng Anh tdi thiéu TOEIC 350; IELTS tbi

| thiéu 3.5; Cambridge ESOL Exams tbi thléu trinh d§ A2

Key (tén ci Key (KET)); TOELF CBT t6i thiéu 110
diém; TOELF IBT toi thiéu 36-37 diém; TOELF
PAPER (ITP/PBT) téi thleu 420 diém. Khéng chip nhan
cac chimg chi thi truc tuyén (online) hogc khong thi tép
trung truc tiép (offline) tai co s& duoc cAp phép td chirc
thi.

- Uu tién cac ung vién c6 cac ching chi lién quan dén
van hanh xe may chuyén dung dung trong thi cong xay
dung cong trinh.
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